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Iontaobhas Scoileanna Eamainn Ris
Edmund Rice Schools Trust




CAPITAL DEVELOPMENT PROPOSAL FORM

	School Name
	 

	Roll No. 
	 

	County 
	 

	Contact name 
	 

	Telephone no. 
	 

	E-mail address 
	 


For Edmund Rice Schools Trust Use only

Invalid Form

	Not ERST Property / No permission Given
	

	Consultants Report not properly completed / costed solutions not provided
	

	Mandatory photographic Evidence not provided
	

	Mandatory Appendix documentation not provided
	

	Application not signed by Chairperson / Manager
	


Unapproved

	No demonstrated value to School Community 
	 

	Non Ethos compliant 
	 

	Financial Constraints 
	 

	Other (Please specify) 
	 


Approved
	


Comment
Section 1 
Important Information 
1. This application form has 5 Sections: 
Section 1: Important information in relation to completing and returning the

                  application form. 

Section 2: To be completed by a school authority applying for Capital Development

       project. 

Section 3: To be completed by an appropriately qualified Consultant to support an

       application for  Capital Development

Section 4: To be completed, in all cases, by the Chairperson, Board of management/

                  Manager  

Section 5: To be completed, in all cases, by the Chairperson, Board of management/

                  Manager  

2. Returning completed application form and supporting documentation 
Completed applications, together with supporting documentation, where appropriate, should be returned by post  or email to Finance & Properties Officer, Edmund Rice Schools Trust, Meadow Vale, Clonkeen Road, Blackrock, Co Dublin. Or lcallaghan@erst.ie
3. Supporting Documentation required

Approval in Principle requires – 
Evidence of need in school community

Options to address need – Costed where possible
Supporting Consultants documentation

Current Pupil numbers
6 Year projection of Pupil Numbers
Full approval requires – 

As Above

Costed options

Funding plan

Most recent annual accounts and most recent financial report to Board

If borrowings required a predicted cash flow for period of borrowing

4. Process Time for decision on appplications 
Applications must be approved by Trustees who meet on average once every month.

Applications should be responded to within 8 weeks of receipt

5. Helpline 
If you require assistance in completing this form please contact Louise Callaghan 01 289 7511
Section 2
To be completed by a School Authority applying for Capital Development
	
	Yes 
	No 

	Does the Proposal answer a demonstrated need in the School Community

If Yes – A summary of the need

 
	 
	 

	Has a Consultant’s report been fully and properly completed 

If full approval is required are there 3 individually costed solutions included? 

 
	 
	 

	Is the Consultant appropriately qualified/insured for the particular project?  

 
	 
	 

	Has (if appropriate) the Consultant appended the mandatory photographic evidence? 

 
	 
	 

	Has (if appropriate) the supporting documentation outlined at Section 1 been attached to the application? 
	 
	 

	Is the application signed by the Chairperson of the Board of Management/Manager?


	 
	 


Section 3 – Capital Development Proposal 
To be completed by an appropriately qualified Consultant to support an application for a Capital Development 
1. Where a Consultant is not suitably qualified for the works involved, the application will automatically be deemed to be invalid.   

2. A decision concerning this application will be determined from information provided in this application form.   

Photographic evidence of the affected area should be provided if appropriate

Accordingly, it is not necessary for a Consultant to complete a further written report. The fees charged should reflect this.   

Consultant’s Report 
Project details   
1. Describe the part(s) of the school area for which the proposed project is required.     Include, if applicable, details of number of rooms affected, size or area of the building affected, predicted area of playing field etc.        
	



2. If applicable, provide a full explanation of the nature and extent of the defect(s) with  
supporting photographs. 
	


3. If applicable provide a full explanation of the additional facilities to be provided to the school community with supporting drawings
	


4. In your view, how would the school be affected if: 

(a) all elements of the proposed project were not carried out? 
(b) some of the elements of the proposed project were not carried out? 
	


5. If Full approval required

Outline the MANDATORY THREE separate options to address the proposed project  

6. What are your Vat inclusive fees for this report? €_________________

Signed:_____________________________Qualification:________________ 
Name of Firm________________________________________________ 
Details of Professional Indemnity Insurance and Employer’s Liability Insurance:  
_____________________________________________________________ 
 _____________________________________________________________ 
Company Address:______________________________________________ 
Telephone:____________________________________________________ 
Fax:__________________________________________________________ 
E-mail:________________________________________________________ 
Company stamp 
ERST Use Only 

	
	Comment 

	Does the application demonstrate that the project adds value to the School Community? 
	 

	If not why? 

 
	 

	Have 3 options been provided? 
	 

	Recommended option for approval 
	 

	Why is this option being recommended? 
	 

	Approved/unapproved 
	 

	Comment 

 
	 


Section 4 -  Funding Plan for Capital Proposal

Has DES Funding been sought for the Proposal  

Yes / No

If No Why Not

Has DES Funding been approved




Yes / No



If Yes How much 






€ ​​​​​​​​​​​​​​​​______________ 

Has other Grant Funding been sought for this proposal

Yes / No

If Yes from which organisation




_______________

Has Application been approved




Yes / No

If Yes How much






€________________

	Total Cost of Proposal
	

	DES Funding approved
	

	Other Grant Funding approved
	

	Short Fall
	

	Proposed Funding from current Reserves
	

	Borrowing required
	

	Over How many years
	


Note: If borrowings required a cash flow over period of proposed borrowing should be attached
Section 5 – Capital Development Proposal 
Declaration and Certification of Chairperson Board of Management/Manager 
I declare that the information given in this application form is true and complete to the best of my knowledge and belief. 

I confirm that proper tendering and procurement procedures will be followed in the event of our application being successful. 

I understand that authority and responsibility for the proper execution of the project, if approved for grant aid, is devolved to the Board of Management.  

I undertake that the approval and any relevant funds will be used solely for the purpose given and may not be used to replace existing funding. 

I understand that if this application is successful, the subsequent investment will be secured legally. 

I confirm that: 

• All areas included in the application are used by the school and are not sublet to a third party. 

• No other applications have been submitted on our behalf by other schools on our campus. 

Chairperson Board of Management/Manager signature: 
Signed: __________________     Capacity:____________Date:________ 

 �
From School Funds


�
DES Grant�
Other Grant


�
Borrowings�
Total �
�
Amount approved �
�
�
�
 �
 �
�
Approval in Principle �
�
�
�
 �
 �
�












Option 1 


 


 


 


 


 


 


 �
�
Realistic VAT inclusive cost of option 1 (excl fees) �
Fees for this option �
Timeframe for implementation in weeks 


Design                             Construction                              Total �
�
 �
 �
 


 �
�
 


Option 2 


 


 


 


 


 


 


 �
�
Realistic VAT inclusive cost of option 2 (excl fees) �
Fees for this option �
Timeframe for implementation in weeks 


Design                              Construction                               Total  �
�
 �
 �
 


 �
�
 


Option 3 


 


 


 


 


 


 


 


 


 �
�
Realistic VAT inclusive cost of option 3 excl fees �
Fees for this option �
Timeframe for implementation in weeks 


Design                            Construction                                Total 


 �
�
 �
 �
 


 �
�















